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Introduction to SIIMS:

SIIMS is an easy to use software package design to assist management with a wide variety of administrative and
asset management tasks. The layout and user interface of SIIMS Manager Site was designed similar to the Collector
site and your login credentials (lowa’s Enterprise A&A) are the same for entering both sites. SIIMS Manager is a
portal for querying data, running typical reports, updating asset information, viewing completed inspection reports,
analyzing data in graphs and charts, and many other administrative actions which can significantly aid in asset
management.

Requirements for SIIMS Manager:

Screen resolution of at least 1024 x 768 (1280 x 960 is preferred).

A computer system with at least a 1 GHz processor with 1 GB of RAM for optimal performance.

Internet Explorer 6.0.

Adobe Acrobat Reader 6.0 or higher.

For the Laptop version you will need 10 Gigabytes of free disk space. This is required for the application
and basic data associated with the bridges. Since the system will be storing all of the pictures and
attachments related to the bridges, additional space may be required depending on the number of
inspections and amount of pictures.
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How to Log into the SIIMS Manager Website:

1. Tolog into the SIIMS website open your internet browser and type http://siims.iowadot.gov. This will
generate a page which will have links to the Inspection and Manager module. Additionally, there are forms

present to complete an account setup. Click on the Manager Web Site button to proceed.

»  SIIMS integrates with lowa’s Enterprise A&A system as users will be directed to the lowa A&A
login screen. When you enter your credentials you will automatically log into the SIIMS program.

Structure Inventory and Inspection Management System

What Is A%A?

CREATE AN FORGOT
Sl ACCOUNT PASSWORD

FORGOT ID

Sign into Structure Inventory and Inspection Management System
here.

Enter your Account Id and password to sign into Structure
Inventory and Inspection Management System,

Account ld:| |

Password: | |

[] Take me to my Account Options after I Sign In.

(signin ] @)

Account 1d Examples:

» firstname.lastname @iowaid

» firstname . /astname@iowa.gov

» firstname. lastnarme@ivd.iowa.gov
o firstname.lastname@dhs state.ia.us

Need an Account?
Forgot Password?
Forgot 1d?

KinderTrack users, for assistance call your DHS county office or provider
support at 1-866-451-3216, For all A&A issues please contact the DAS-ITE
Service Desk at [TE.servicedesk@iowa.qov, 515-2581-5703 or 1-800-532-
1174,

2. Ifyou have invalid A&A credentials or they have not been linked to your SIIMS account you may be
presented with a SIIMS login screen. Here is a screenshot of the SIIMS Manager Login Page. You may
also use this login screen when entering the SIIMS laptop version.
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IOWA DOT
SIIM@ Bridge and Structure Inspection System

Structar bssimaryand lespectien Managemest Spiten

Welcome! To access the Bridgelnspect system you must login below.

Username:
Password:

Unauthorized access is strictly prohibited. All actions are monitored and recorded.

3. Once the page is uploaded you can create an icon on your desktop (a shortcut to the SIIMS Manager
website) so it will take you directly to the login page with a single click. To create a shortcut icon follow
these steps.

» Right click anywhere on the Login Page.
> From the options listed, select “Create Shortcut” and click “OK”.

4. To enterinto the SIIMS Manager Site enter your “Username” and “Password” into the appropriate box and
click “Login”. If successful, this will take you to the Manager main page.

» If for some reason there is an error with your username or password, a message will appear in red
at the top-left hand corner saying “Username/password failed!” If this happens try it again to see if
it was a typing error, if not, contact your administrator to see if you have the correct login
credentials.

» Please note that if an inspector forgets their login information that they must contact a system
administrator to get the password reset.
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Manager Main Page:

Once you have successfully logged into the website you will be greeted by the Manager Main page. The Main page
is exceptionally important for navigation purposes and is the central point for the Manager site. The Main page has
several interactive features which provide the user with navigating abilities to quickly find any asset, report, or specific
page within the site. Highlighted below are several important features available on the Main page.

IOWADOT Tuesday, May 11, 2010
SIMS B B % Bridge and Structure Inspection Management System Messages:  acw (view)

e Bedsry nd specien Managermaee Syitom

inspect’ech

Quick Select: Type asset name here
Main GIS Query System Reports Administration Dashboard Help

Find agset

Mast Recent Bridges Accessed:
Masonville: COFFINS GROVE-008160
HANCOCK: GARFIELD 7270 ‘
HANCOCK: ELL 4085
HANCOCK: CONCORD 7082 l
HANCOCK: CONCORD 6480 T j

Most Recent Inspection Reports Sub

FRANKLIN: OSCEOLA-156181 (¥iew PDF of inspection)
BUTLER: PITTS E30W10 (iew PDF of inspection)

CLAYTON: SPERRY N-10-36 (View PDF of inspection)
HARRISON: WASHINGTON 23-177170 (¥iew PDF of inspection)
HARRISON: LINCOLN 8-179451 (¥iew PDF of inspection)

COFFINS GROVE-141980 (DELAWARE)

@ InspectTech 2010

The upper left hand corner contains the SIIMS logo and this acts a navigation tool that will transfer you back to the
Main Page from any point in the software. Directly below the seal is the navigation menu, which is highlighted in
yellow. Each particular tab is used to transfer you into the different areas of the software. Throughout the course of
this manual these tabs will be mentioned and discussed more thoroughly. The next two sections are located below
the navigation menu and they are labeled “Most Recent Bridges Accessed” and “Most Recent Inspection Reports
Submitted”. Both of these sections are available to save time and effort searching for the most recently accessed
structures or submitted reports. Simply selecting the hyperlinked text will direct you to the Asset Detail Page. The
large picture that is visible is an asset cover photo. The software randomly chooses one from the software and
displays it for visual purposes. You may access this asset by selecting the photo or the hyperlinked text below it.
The section highlighted in green is the Quick Select. This allows you to search and retrieve any asset that exists in
the software. For this feature you don’t need to know the asset’s full name, rather any part of the name will suffice.
Begin typing the name into the box and a list of 20 assets will appear using alphanumeric matching. The last section
of the Main page is the Date and Message Alert. This shows if you have any unviewed messages. Click “view” to be
transferred to the message board.

faa‘ lowa Department Page 7
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Asset Detail Page:

The Asset Detail Page is a one stop location which contains all information on a particular asset. This page can be
generated multiple ways including the hyperlinked text on the Main page, by clicking on the picture on the Main Page,
or by selecting an asset through one of the search functions. The Asset Detail Page provides all available
information pertaining to the assets including; asset name, parent asset, bridge 1D, FHWA Number, asset type and
any specific fields designated to a particular type of asset. The Asset Detail Page also provides access to central

database values, past inspection reports, all pictures associated with the asset and the ability to view it in an
interactive map.

» This is a screenshot of a typical Asset Detail Page for a county bridge.

[DELAWARE: COFFINS GROVE-023021

Parent Asset: DELAWARE

Bridge ID: COFFINS GROVE-023021
FHWA Number: 023021

Asset Type: Bridge

NBI 008 Structure No.: 23021

INBI 006 Features Crossed: OVER CC RR
NBI 007 Facility Carried: LA 947 145 AVE
NBI 16: Latitude: 42.43111493

NBI 17: Longitude: -91.51948227

View Structure on Map

Edit Central Database Values

view Central Database Values Report
View Audit History Report

Manage Security for this Asset

Inspection Reports
04/21/2010 ‘Regulav |Davis, craig Approved on 5/7/2010
05/01/2008 | ‘ Approved _’| ﬂ

File: 230215 jpg File: 22021 jpg File: 23021P jpg

Date: 4121/2010 Date: 412172010 Date: 412172010
Originally attached as part of 42112010 report Oniginally attached as part of 42172010 report Oniginally attached as part of 412172010 report
%,‘ lowa Department Page 8
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How to Logout Securely:

1. The software does not have an auto logout feature, which means you must manually logout of the system
every time you leave the site. This is a security precaution and should be preformed when not actively using
the software. The logout is found under the “Main” tab and is shown below in a screenshot.

IOWADOT Tuesday, May 11, 2010
SlIMh B 3 ) Bridge and Structure Inspection Management System Messager: O ew (vhe)
 IWuctars iventory and irge ban Wansgurit Syen - J:\_
N
inspect ech
Quick Select
Main GIS Query System Reports Administration Dashboard Help i'_:_!-\'l‘j‘d_s_b_g_!
Main Collector Page — =
Main Page d:
Change Password ’4
Logout
6875
My Account

District 1- 5063 1R080

Most Recent Inspection Reports Submitted:

FRANKLIN: OSCEOLA-156181 (¥iew PDF of inspection)
BUTLER. PITTS E30W10 (Fiew FDF of inspection)

CLAYTON: SPERRY N-10-36 (Fiew PDF of inspection)
HARRISON: WASHINGTON 23-177170 (¥iew PDFof ion)
HARRISON: LINCOLN 8-179451 (¥iew PDF of tnspection)
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How to Navigate Back to the Main Page:

1. There are two ways to return to the Main Page at any given point within the SIIMS Manager site. The

simplest way, which was discussed in the Main Page section, is by clicking on the SIIMS logo at the top of

any page. This will immediately transfer you directly to the SIIMS Manager main page.

Main GIS Query Syatern R%as\ Administration Dashhoard Help ‘

I0WA DOT Tuesday, May 11, 2010
SIIMHS'% = Bridge and Structure Inspection Management System Messages: 0 new (view)

ST —— - h
\ Quick Select; | [VP2 assel name here

Find asset

. ~
Most Recent Bridges Accassed:

DELAWARE: COFFING GROVE-023021
Masenwille: COFFINS GROVE-008160
HANCOCK: GARFIELD 7270
HANCOCK.: ELL 4085

HANCOCE: COMNCORD 7082

Mast Recent Inspection Reports Submitted:

FEANELDT: OSCEOLA-156181 (Fiew FDF of inspection)
BUTLER: PITTE E30W10 (Fiew POF of inspection)

CLAYTON: SPEREY N-10-36 ¢¥View PDF of mspection)
HARRISON. WASHINGTON 23-177170 (Fiew FDF of spection)
HARRISON: LINCOLN 8-179451 (Fiew PDF of inspection)

2. The second way to return to the Main page is by using the Main tab located on the navigation menu bar. Go
to the “Main” tab and click on the sub-tab “Main Page”. Here is a screenshot displaying this process.

Fructare nsarsary and sgtien Managemant Spton

Main | GIS Query Systern Reports Administration Dashboard Help |

IOWADOT Tuesday, May 11, 2010
SIIME‘H“ ) Bridge and Structure Inspection Management System Messages: [ uew (i)

Quick Select: Type asset name here

Fmnd asset

Main Collectar Page

[ Clear Query ][ Run Query

Main Page \

Change Passward

Logout Criteria Field to Displayed Columns

My Account ¥ Return PO that match of the fallowing:

Chek to add an

cntena
Select Display Columns

Save Guery

Load Existing Guery

‘g,‘ lowa Department
e Of Transportation

Page 10



S
. SIMMS Manager 5.1 inspect  ech

Structure Inventory and Inspection Management System

How to Use the Quick Select:

1. The “Quick Select” textbox is located at the top right hand corner of the Main Page. Quick Select is
designed for you to find the asset you are looking for without having to filter or drill down. This can save time
and effort when trying to find an asset which you only have limited information on. The Quick Select tool
uses alphanumeric text to bring back up to twenty assets that match what has been entered. Note: You do
not have to know the entire asset name, but only part of it. Simply type in what you know about the asset
and find it from the returned results.

2. Begin typing in the text box the portion of the asset name you know. For example, suppose the asset you
are searching for contains “100” in its name. Type 100 into the box and the first 20 assets which have 100
in their name or asset code will appear in the drop down box. Note: There may not be 20 assets that match
the criteria.

» This is what the “Quick Select” should look like when you are searching for a particular asset.
Notice the returned results show the asset name and the asset code in parenthesis. Notice the
asset you are currently on is highlighted in yellow.

\ IOWADOT Tuesday, May 11, 2010
SIIM&‘ ) Bridge and Structure Inspection Management System Messages: 0 e (v)

stuase ey and speciea Mamagsmae ptem

Main GIS Query System Reports Administration Dashhoard Help ‘

00057200 GO3 (193100) i
00210030 G22 (198300)

Most Recent Bridges Accessed:

0040 (110040)
DELAWARE: COFFINS GROVE-023021 et ity
Masonvile: COFFINS GROVE-008160 o0 (oo
HANCOCK: GARFIELD 7270 0081 (110081)
HANCOCK: ELL 4085 i ’0092(110092)
HANCOCK: CONCORD 7082 e DIDIJ(IIDIIJD)
% 010050 (010050

v

Most Recent Inspection Reports Submitted: Evo, 040 10 140000y v

FRANKLIN: OSCEOLA-156181 (¥View PDF of inspection)
BUTLER: PITTS E30W10 (¥iew PDF of inspection)

CLAYTON: SPERRY N-10-36 (¥iew PDF of i ion)
HARRISON: WASHINGTON 23-177170 (¥iew PDR of nspection)
HARRISON: LINCOLN 8-179451 (¥iew PDF of inspection)

COFFINS GROVE-142040 (DELAWARE)

Conditions of Use @ InspectTech 2010

3. You can navigate the drop down box by placing your mouse in the box and scrolling or by using the arrows
on your keyboard. You can add more information into the Quick Select and it will narrow your choices down
even further.

4. When you locate the correct asset simply click on it with your mouse or hit the enter key to open the asset
detail page.

’ ‘ lowa Department Page 11
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How to “Find” an Asset Using the Tree Search:

1. Located under the “Quick Select” is a searching tool labeled “Find Asset”. This link provides the user with a
tree search to find any asset within the system quickly and easily. The tree search is dynamically structured
starting with the authority of the asset; either a city, county or state district. Then the tree search cascades
down into each individual city, county or district. Under each city, county or district is a listing on all assets
which the user can scroll through until they find the correct one.

2. To begin navigating through the tree search click on the “Find Asset” button and then click on the symbol
next to the city, county or state where the asset is located. Then scroll through and locate the proper
location. This will expand to show all assets located within that city, county or district.

3. From this point you can scroll through the list of assets to find the desired one.

» Here is a screenshot demonstrating this process. For this example we are searching for an asset
located in District 5.

IOWADOT Tuesday, May 11, 2010
SIIMS“I 3 Bridge and Structure Inspection Management System Messages: ) ew (vim)

inspectiech

Quick Select: [Vpe assel narme here
Main GIS Query System Reports Administration Dashboard Help ’

Find asset
B Al Assets ~—_ 2>
Most Recent Bridges Accessed: Ciy Bridges =
DELAWARE: COFFINS GROVE-023021 () Courty Bridges 4
Masonwille: COFFINS GROVE-008160 [ ADAR
HANCOCK: GARFIELD 7270 I~ 01-000071
HANCOCK: ELL 4085 J1:2te0e)

055151

HANCOCK: CONCORD 7082

Mast Recent Inspection Reports Submitted:

FRANKLIN: OSCEOLA-156181 (¥iew PDR of inspection)
BUTLER: PITTS E30W10 (¥iew PDF of inspection)

CLAYTON: SPERRY N-10-36 (¥iew PDF of inspection)
HARRISON: WASHINGTON 23-177170 (View PDF of imspection)
HARRISON: LINCOLN 8-179451 (View PDF of inspection)

COFFINS GROVE-362566 (DELAWARE)

Conditions of Use

@ InspectTech 2010
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How to Check Your Messages:

1. Located at the very top of the Main page in the right hand corner you will find a messages section. This will
tell you how many messages are new and will have the word (view) in parenthesis.

2. In order to view your messages, simply click on the word view. This will direct you to a page that has new
‘read” and “unread” messages.

> Here is what the Message Section looks like. Messages:  new (view)

How to Navigate to SIIMS Collector:

1. There is a link that directly connects the SIIMS Manager site to the Collector site. Go to the navigation menu
on the Main page and select the Main tab.

2. From the drop down options choose “Main Collector Page”. This will take you directly to the SIIMS Collector
Login page. Note: You must re-enter your username and password to enter the Collector site.

» Here is a screenshot showing this process.

IOWADOT Tuesday, May 11, 2010
SIIMa‘ > Bridge and Structure Inspection Management System Messages: 0 new (vinw)

T T— ) g II

Main l GIS Query System Reports Administration Dashhoard Help J
Main Collector Page

Quick Select: Type asset name here

Find asset

Main Page
Change Password
Logout

My Account
HANCUCK, ELL 4057

HANCOCK: CONCORD 7082

Most Recent Inspection Reports Submitted:

FRANKLIN: OSCEOLA-156181 (Fiew PDF of inspection)
BUTLER: PITTS E30W 10 (¥iew PDF of inspection)

CLAYTON: SPERRY N-10-36 (¥iew PDF of inspection)
HARRISON: WASHINGTON 23-177170 (¥iew PDF of inspection)
HARRISON: LINCOLN 8-179451 (View PDF of inspection)

COFFINS GROVE-142040 (DELAWARE)

Conditions of Use

@ InspectTech 2010
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How to View the “Most Recent Bridges Accessed” and the “Most Recent Inspection
Reports Submitted”:

1. SIIMS Manager has a time saving feature which allows a user to go directly back to structures they have
recently accessed. This feature can also pull up the most recent reports submitted. This greatly eliminates
the need to search for the same assets over and over again in a short period of time (basically a shortcut).

2. In the middle section of the Manager Main page is where these sections can be found. Note: They were
highlighted earlier in the document. They are divided appropriately and link the user to either the asset
detail page, which is for the “Most Recent Bridges Accessed” or the actual report for the “Most Recent
Inspection Reports Submitted”. The user is able to view the PDF of the inspection by clicking on the “view
PDF” which is highlighted in blue next to the asset’'s name. Each section will show the 5 most recent
structures.

» The screenshot displays the location of these links and the arrow points to the “View PDF” option
which allows the user to open and view the submitted report.

\ IOWADOT Tuesday, May 11, 2010
SIIMS“I\ > Bridge and Structure Inspection Management System Messages: ey fuor)

Strucare nscaryand sgecten ManagemnaeSpcam

inspect’ech
Main GIS Query System Reports Administration Dashhoard Help ‘

< Most Recent Bridges Accessed:

HANCOCK: LIBERTY 4458
HANCOCK.: ELL 2576
HANCOCK: CONCORD 6875
District 1: 7703.50005

District 1: 5063. 1R080

Quick Select: | Type asset name here

Find asset

FRANKLIN: OSCEOLA-156181 (¥iew PDF of mspection)
BUTLER: PITTS E30W10 (View PDF of inspection)

CLAYTON: SPERRY N-10-36 (¥iew PDF of inspection)
HARRISON: WASHINGTON 23-177170 (View PDF of inspection)

HARRISON: LINCOLN 8-179451 (M%

@ InspectTech 2010
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How to View the Location of all Assets within a City, County or District (GIS):

1. Begin by clicking on the “GIS” tab on the Main page navigation menu. Then click on the “Main Map” option.
This will open a new page where you will be able to use a filter to view assets in a particular city, county or
district.

2. To view the assets under your authority, click inside the “Show Assets In” box and use the tree search to
drill down to the correct city, county or district. Click “Show Assets” to generate the interactive map. Note:
This will return all types of assets in that city, county or district. However, you are able to narrow your
search down further using the filter function.

3. To narrow the results start by selecting the textbox labeled “by”. This will provide a list of criteria which you
can use to limit the assets returned. Then inside the last textbox type in the criteria to limit the search. This
will only return assets on the map which meets the criteria entered. Click “Show Assets” to generate the
map.

» Note: Entering criteria into the GIS is not a necessary step; however, there is a limit to the number
of assets the GIS will return. Therefore, in some instances you will have to narrow your search to
view assets on the map.

> Here is a screenshot of the GIS search screen. For this example we want to view all assets
located in Cherokee County. The second screenshot is of the interactive map which was
generated by this particular search.

‘\ IOWA DOT Monday, May 03, 201
SIIMas‘H} ~ Bridge and Structure Inspection Management System Messages: 0 acw (view

Structari bsirsary and lspectien Managemest Spiten

Quick Select: Type asset name here

Main GIS Query System Reports Administration Dashboard Help | Find asseg
2 in CHEROKEE T ~|| Show Assets
Show Assets in CASS

~CEDAR-CEDAR =

~CERRO GORDO

~CHEROKEE

N
/ ~CHICKAS Click to view details

/ CCLAY-CLAY =

lg,‘ lowa Department Page 15
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Show Assetsin CHEROKEE by [All Assets] Show Assets
( Count- 212 Print | Toggle Controls Information Street View
= = A Suuermng =
@ [ Wap [ sateiie | Fporo—T—eran ], SHERIDAN 75
Calumet TS TomTE Tomme
Petersén & Parent Asset: CHEROKEE
L Fsal?;;s Bridge ID: SHERIDAN 75
| = Bames FHWA Number: 109140
= | TB'M": Towmship Lee
haiaa Tewns | Asset Type: Bridge
Dparcus 1 Rembrandt NBI 008 Structure No.: 109140
Elk Lincal
Township Toa,ﬂ,p Tm:‘::n:
© a3
Truesdsle
Nekomis Washington Gran Go to Brid=e Detail Paze
Tawmship Tewmship Towinst
Alta "
4 @ Zoom Map to Bridge
Siorm Lake
Storm Lake N\ Gkeside
Maple Valley Providenc
H
ey . Township Tmfr}‘::m T Towmshi|
< | ] |

4. Notice that every asset in Cherokee County is marked by a red pin on the map and the number of bridges
returned is given in the top left hand corner. You are able to zoom into and out of the map to get the best
view using the scale on the left hand side of the page. You also have the ability to view the map in four
distinct ways: map view, satellite view, terrain view or the hybrid view. When you place your mouse over a
single pin (bridge) and click its information will generate on the right hand side of the page. This information
section is broken down into two tabs. The first tab automatically opens when a bridge is selected and it
contains general information about the bridge as well as a link to the bridge’s Detail Page. A button will also
be given, which will focus the map solely on that bridge. The second tab is labeled “Street View” and allows
the user to view the bridge as if the inspector were driving across it in a vehicle. This feature also allows
viewing from other streets as well, such as the ones that intersect and pass underneath the bridge.

» Here is a screenshot of the map zoomed in closer using the scale on the left hand side of the map.
Note: This is the same map as the one above, but it is in satellite view and zoomed in to focus on
several roads.

’ ‘ lowa Department Page 16
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Show Assetsin  CHEROKEE by [All Assets] ~ —
Count: 212 Print | Toggle Controls Information I Street View |
RS : [z [ Sateite T_Homo—{rran_Jy PILOT53A
] ot L
. ) }t Parent Asset: CHEROKEE
TS . ‘

Bridge ID: PILOT 53A

FHWA Number: 108171

Asset Type: Bridge

NBI 008 Structure No.: 108171

.

Go to Bridge Detail Page

[ Zoom Map to Bridge

5. Auser is able to print a map at any point when using InspectTech’s GIS map. To print the map, click on the
“Print” link at the top of the page right above the different views. This will generate a new page and will
expand the picture. Choose the correct printer and print it.

6. If needed the user is able to narrow the results even more by using the blank box at the top of the search,
which allows the users to enter in specific criteria. Now we will generate a map of Cherokee county, but it
will only display the bridges which have the number “11” in their name. To do so, click the drop down box
for “by” and choose “Asset Name”. Then in the box next to it type “11” and click on “Show Assets”. Now the
map will only show those assets in Cherokee county which contain the number “11”in its name.

» Here is a screenshot only showing bridges in Cherokee county which have “11”in its name. Notice
the count now displays 7 and the map is zoomed in enough to see specific roads. This will allow
inspectors to pinpoint the exact location of any bridge. Again, you can zoom the map closer to
view every road and surrounding features more in-depth.
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Show Assetsin  CHEROKEE by AssetName v 11 Show Assets
<@ Print | Toggle Controls | Information Street View
SILVER 113

{ “wap T satelite [ Hybrid [ Terrain |

]

E

o Parent Asset: CHEROKEE
Bridge ID: SILVER 113
FHWA Number: 107251

10th St E10th St &10th St Asset Type: Bridge
NEBI 008 Structure Neo.: 107251

Y =9

‘?O‘
o
8,
oy
Siver sowF

By W
PR RN RS

o

20 St G20th 5t G20t 5t

Silver
Township
o [
630t St 7 630t St {59} 63t

B

Go to Bridge Detail Page

Zoom Map to Bridge ]

I

7. Overall the GIS map is a very effective and useful tool to locate any structure you manage. The ability to
view and print customized maps using searching criteria is a powerful feature which can serve many
purposes. Here is a screenshot of what happens when you click the “Zoom to Bridge” button on the bottom
right hand corner. It focuses the map directly on the bridge to give you a clear look at the surroundings and

exact location of the bridge.

Print | Toggle Controls | Information | _reet view |
| e[ sateite | iyori [ Teran Jj DIAMOND 11

Parent Asset: CHEROKEE
Bridge ID: DIAMOND 11
FHWA Number: 107021

Asset Type: Bridge
NBI 008 Structure No.: 107021

Go to Bridge Detail Page

Zoom Map to Bridge ]
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How to Construct a Basic Query Report:

Start by selecting the “Query” tab which is located on the Main Page navigation menu. Scroll down and select
“Construct Query Report” from the available choices. The page will generate and you will have several options from
this point to begin the query. The first choice is a checkbox at the very top which asks “Add Criteria Field to
Displayed Columns”. The second option wants to know how to return the results, if it matches “ANY or ALL" the
following. The last option is “Click to add new criteria”. Notice the sub tabs along the left side of the screen. These
are functions of the query and will be discussed more thoroughly in their own section. The purpose of the report
query is to allow a user the ability to quickly search for information using any inspection or inventory field. For
example, you want to know all bridges in your county which has a deck rating less than 4. You would be able to build
a query and find all the bridges in just a few seconds. Or suppose you want a list of all deck ratings for each bridge
throughout your county.

> Here is a screenshot displaying the starting point of the query page:

‘\ IOWA DOT Monday, May 03, 2010
SIIMS B & ® Bridge and Structure Inspection Management System Messages: 0 new (view
sinucare ks sary and aspection Managemess Spiten - t e c h

\ Quick Select: Type asset name here
Main GIS O.uer\ System Reports Administration Dashboard Help | Find asset
Report Query \ l Clear Query ] l Run Query
Enter Query Criteria Add Criteria Field to Displayed Columns

™ Return results that match Al = of the following:
Additional Filters

Click to add a new criteria
Select Display Columns

Save Query

Load Existing Query

1. Enter Query Criteria:

2. Click on the “Click to add new criteria” link to begin the query report. This will open up a section below and
will provide a tree search with two ways to find the criteria field; Forms and Asset Fields.

3. For this example we want to find the field “Deck Rating”. Here is a screenshot to give you an idea of how to
locate the field using the drill down method under “Forms”. Note: There is a searching option which allows
you to use a filter to find the desired field.
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\ IOWA DOT Monday, May 03, 201
. 8 : ; Messages: 0 new (view
SIIMS 18 & = Bridge and Structure Inspection Management System —
Snucare oy and specien anagemastSyes N [ I-l
Quick Select: Type asset name here
Main G5 Query System Reports Administration Dashboard Help | Find assd]
Report Query [ Clear Query ] [ Run Query
Enter Query Criteria Add Criteria Field to Displayed Columns
W Return results that match Al = of the following:
Additional Filters
Click to add a new criteria
Select DisplayiEolamps NBI 054 Vert UnderClear: Feet o
i NBI 054 Vert UnderClear: Inches
ZER NBI 055 Lat UnderClear
Load Existing Query NBI 055 Lat UnderClear: RT: Feet
MBI 055 Lat UnderClear: RT: Iffes
MBI 056 Lat UnderClear:
MBI 056 Lat UNderClear,AT: Inches
View Next 100 ...
ScourCulvertReport =
Report Info
[Hl TAMAIA S mrmdime S
£] n 2
IOWA DOT Monday, May 03, 201
STIM “= & » Bridge and Structure Inspection Management System Messages: 0 new (view
Sinumare winnary and Insgection Managemaet Syitem - h
Field Search B | [FEHERB
Main GIS Query Find asse
sscl
Report Query Field Type: All Fields hd | Clear Query | RunQuery |
Fields Filter: |
Enter Query Criteria 7 Enter search criteria and click the Filter button
L
Additional Filters
Select Display Columns
Save Query
Load Existing Query
IMANAGER/modal_pages/ffield_search.aspx?rtype=08&list=&link=&pop=ctl00_ContentPlaceHold.....:i
4 1 3

4. Once you have selected the appropriate field you must enter in the parameters for that field. First choose <,
<=, > >= = contains, or does not contain in the first text box. The <, >, = are useful for data in numeric
format. While ‘contain’ and ‘does not contain’ are primarily used on text fields. Then enter the value
parameter. If you do not know what this may be for a particular field, you can click on the icon directly to the
right of the text box. This will generate a pop up which will describe what values can be entered into this
box. For this example we want to query all bridges which have deck rating less than 4.
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\ IOWA DOT Monday, May 03, 201
sIvS 3 % © Bridge and Structure Inspection Management System Messages: 0 new (view

strusmare iesnzany and lisgection Managemant Spusm

Quick Select: | |VPe 2556t name here

Main GIS Query System Reports Administration Dashboard Help | Find asse
Report Query [ Clear Query ” Run Query ]

IText Description:(All assets where field 'NBI 058 Deck: Rating' < '4")

Enter Query Criteria Add Criteria Field to Displayed Columns

W Return results that match Al = of the following:
Additional Filters

= NBI 058 Deck: Rating < - |4 Ey
Select Diprayleoiines Click to add a new criteria
save Query

Load Existing Query

Operator
P Value
Look Up
Parameter
] 1 +
IOWA DOT Monday, May 0
SIIMS = = » Bridge and Structure Inspection Management System Messages: 0 zew
Strucears laneraary and lnspectien Minagemees Spitem - II
lect: | 1¥Pe asset name here

Main GIS Query Ei List of values for: MBI 058 Deck: Rating @ Find assel
Report Query Filter Values: Clear Query | | Run Query |
rext Description:al sssei v T

i Ty A 7 Select 0 - Failed Condition {[out of service - beyond corrective action)

- Select 1 - Imminent Failure Condition (bridge closed, pending corrective action)
Additional Filters Select 2 - Critical Condition (advance loss to primary structure, may close bridge)
Select 2 - Serious Condition (primary structure affected)
SElEE R Select 4 - Poor Condition {advanced detericration]) L
S Select 5 - Fair Condition {minor section loss)
Select |6 - Satisfactory Condition (minor detarioration)
Load Existing Query Select 7 - Good Condition (some minor problems)
Sclect |8 - Very Good Condition (no problems notad)
Selact S - Excellent Condition
Select | N - Mot Applicable
11 values found.
IMANAGER/loading_redirect.aspx?resolved=18&redirect=%2MANAGER %2fmodal_pages%2flist_field....::

4 [ +

5. After the parameters are set. Click the “Run Query” button at the top right hand corner of the page. Once
this button is clicked a loading symbol will appear as the query retrieves the results.

L)
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**NOTE: You may add unlimited number of parameters to your query by following the same exact process.
This will be covered more in depth in its own section.

6. The query will generate the results and place them at the bottom of the page where they can be analyzed.
Once the query has been run there are several things you can do with the results. You may view the assets
on a map, export the results to Excel, or export the results to CSV. Users with appropriate permissions may
also update field and “bulk edit’ directly from the report. These options will also be discussed in their own
section. Here is a screenshot showing how the results will be displayed.

**NOTE: You have the ability to save this query for future access.

Search Results: 296 results found.

[ Edit Results ] I Show Assets on Map ][[ Export Results To Excel | [ Export Results To CSV I
Update Field NBI 058 Deck: Rating ~ to Bulk Edit

Asset Name NBI 058 Deck: Rating

m.| »

007670
0102310-010200

01231

023142

m

034-443361

07036

07204

Wlw|lw| w wwwwmwlow w o w w w

© InspectTech 2010
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How to Construct a Multiple Criteria Report Query:

1. To construct a multiple criteria query report begin the same way as a basic report query and enter in your first
parameter. Then click on the “Add new criteria” button to add a new criterion.

2. Use the same method as described in the previous section to enter the parameters. Do this process however
many times necessary to add all the criteria to the query. It is important to make a distinction between if the
query must meet “ALL” or just “ANY” of the criteria. This is done through the drop down box located above
the “Add new criteria button”.

3. For this example, we want to locate all bridges that contain a deck rating less than 4 and a substructure rating
less than 4. Here is an example of what the criteria screen should look like. Notice: Above the criteria there
is a “Text Description” section which writes out what the query is looking for so you can use this if you
encounter any unexpected problems to decipher the criteria better. “All” criteria must be selected to meet
both criteria.

\ IOWADOT Monday, May 03, 2010
STIMS 3 & S Bridge and Structure Inspection Management System Messages: 0 now (iew

 Stisare brsinnary and lssgectien Managemees Syiten - h
Quick Select: Type asset name here

Main GIS Query /System Reports Administration Dashboard Help | Find asse}

Report Query / I Clear Query H Run Query I

[Text Description:(All assets where field 'NBI 058 Deck: Rating' < '4' AND All assets where field 'NBI 060 Sub: Rating' < ")

Enter Query Criteria Add Criteria Field to Displayed Columns
™ Return results that match Al = of the following:
Additional Filters )
= NBI 03§ Deck Rating < ~ s g
Select Display Columns => NBI 060 Sub: Rating < - ‘4 B

) Click to add a new criteria
ave Query

Load Existing Query

4. The results page is also generated at the bottom of the screen and will give you the same options as a single
criteria query report. You will see all bridges which meet “ALL” criteria.

5. Note: Inserting another group of criteria is the equivalent to adding parenthesis around a criterion.
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How to Delete Criteria from a Query:

1. If you have added a specific criterion to a query and do not need it any longer you can simply delete it without
having to start a new query.

2. Click on the blue arrow next to the criteria and choose the “Delete” option.

» Screenshot of how to delete a specific criterion:

—— IOWADOT
sIMs B & © Bridge and Structure Inspection Management System

[strussare bnsarsaryand lsspectizn Managemant Spiven

Monday, May 03, 2010
Messages: 0 new (view

Quick Select: VP2 asset name here

Main GlS Query System Reports Administration Dashboard Help | Pindasse}
Report Query [ Clear Query ” Run Query ]

[Text Description:(All assets where field 'NBI 058 Deck: Rating' < '4" AND All assets where field 'NBI 060 Sub: Rating' < '4" AND All assetz where field 'Curb Type:
(Comments' = ")

Enter Query Criteria Add Criteria Field to Displayed Columns

™ Return results that match Al ~ ofthe following:

Additional Filters

= NBI058 Deck Rating < MIC =
Select Display Columns = NBI 060 Sub: Rating < - |4 ES

B ot Teann: Comnnnie | = - | B
Save Query Insert criteria after this criteria 4

= Delet
Load Existing Query clete

A
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Adding Additional Filters to the Report Query:

1. The query report not only allows you to enter specific criteria, but it also allows you to add filters to the report.

2. To add afilter to the report query, scroll down the left hand side of the page and click on the “Additional
Filters” tab. This will open up another screen and will display all the filters you can place on the query report.

3. There are two filters which can be applied to this query. The first filter is whether to return the assets with
their central database values (the most recent values) or their historical report values. Note: The default

setting for this one is central database values. The second filter is how many records displayed on each
result page, the default setting is 200.

» Here is a screenshot displaying the “Additional Filters” page.

IOWADOT Monday, May 03, 2010
SIIMAS‘%‘E* + Bridge and Structure Inspection Management System Messages: 0 new (view )
inspectiech
Quick Select: | |VPe 2556t name here
Main GIS Query System Reports Administration Dashboard Help | Find asset
Report Query

[ Clear Query ” Run Query

[Text Description:(All assets where field 'NBI 058 Deck: Rating' < '4' AND All assets where field 'NBI 060 Sub: Rating' < '4')

Enter Query Criteria Values Returned:

additional Filters @ Return assets and their central database values
*) Return assets with historical report values
Select Display Columns
Save Query
Records displayed on each result page

Load Bc-EaaResy Records Displayed: 200
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Select Display Columns for the Query Report:

1. The Query function allows users to choose which fields are displayed as columns in the report.
» Note: Those fields used as part of the query are automatically added as displayed columns.

2. To edit or add fields which you want included in your query report begin by clicking on the “Select Display
Columns” tab on the left side of the main query page. This will generate a new page with all the fields that
can be added to the report in a drill down search under the section called “Available Report Fields”.

3. Locate the fields you want included in the report by clicking on the check box to the left of the field. This will
place a checkmark in the box and will allow you to continue navigating to other fields. This will also allow you
to add all the new fields at the same time.

4. Once you have selected all the fields you want in the report click on the small black arrow in between the two
sections. This will transfer over the fields you have selected and will add those fields to the displayed column
in the report generated.

5. On the right side of the page there is a section called “Displayed Columns”. These are the fields which are
predefined to appear in the report. Notice how you can rearrange these fields by clicking the “Up” / "Down”
button. For some fields you can change the display of the field to either “Show Value” or “Show Comment”
Also, you can click the “Delete” button to remove that field from the report.

IOWA DOT
SIIMS 3 & S Bridge and Structure Inspection Management System

[ stiacmare nsnsnary and laspectien Managimeet Syizen

Monday, May 03, 201
Messages: 0 new (view

Quick Select: ||Vpe asset name here

Main Gls Query System Reports Administration Dashboard Help | Find assd]
=
Report Query [ Clear Query ] [ Run Query

[Text Description:(All assets where field 'NBI 058 Deck: Rating' < '4" AND All assets where field 'NBI 060 Sub: Rating' < '4')

Enter Query Criteria

Available Report Fields Displayed Columns

Additional Filters [7] LOAD POSTING TABLE: Recommender *
D LOAD POSTING TABLE: Recommendec
[7] NBI 006 Features Crossed

[7] MBI 008 Structure No.

[7] nBI 009 Location

[] nBI 022 owner

[] NBI 027 Year Built e >
[7] mBI 029 Est Ave Daily Traffic up
[7] nBI 041 Open, Posted Or Closed
[7] NBI 043 Main Structure Type Up
[7] nBI 072 App Rdwy Alig: Rating
[7] NBI 106 Year Reconst

Eleime o o
< 1M 2

Select Display Columns

MBI 058
Down | Deck:

Show Value Delete

Save Query Rating

NBI 060

Show Value Delata

Load Existing Query

Delete

MBI 006
Features
Crossed

Yes « |Delste

< 11, 3

» This is a screenshot of the “Select Display Columns” tab. For this example we also wanted the
FHWA number and features crossed added to the report.
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How to Save a Query:

1. Many times a query generated will need to be used again in the future. For that purpose you are able to save
a query to eliminate the hassle of setting it up over and over.

2. To save a query you should have it built first. All parameters must be defined, filters added, and the display
columns must also be selected exactly how you want them. Then click on the “Save Query” tab along the left
side of the page. This will open up a new page where you will save the query.

> Here is a screenshot of what the page should look like.

\ IOWADOT Monday, May 03, 2010

SIIM “= &y Bridge and Structure Inspection Management System Messages: 0 new (view)
Quick Select: | [Vpe assel name here

Main GIS Query System Reports Administration Dashboard Help | Find asset
Report Query [ Clear Query ] [ Run Query

[Text Description:(All assets where field 'NBI 058 Deck: Rating' < '4" AND All assets where field 'NBI 060 Sub: Rating' < '4")

Enter Query Criteria Save Ql.lerv
Additional Fitters Query Title:
Category:

Select Display Columns

Save as a New Query

Save Query

Load Existing Query

3. In order for the query to be saved you must give it a title. Furthermore, you have the option of selecting a
category from the drop down which the query most closely falls under, but this is not mandatory for saving
purposes. You may also save a query which has been uploaded and edited. When you click the “Save
Query” tab you will be given a choice to save it as a new query or to save the changes made to the existing
query.

4. Click the “Save as New Query” button.
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How to Load an Existing Query:

1. As mentioned before the save query function is a useful tool when you have queries that may need to be
used more than once. This is the process of how to load those saved queries in order to run them.

Begin by clicking on the “Load Existing Query” tab on the left hand side of the page. At first you will be able
to view every query that was saved and has been made public, because the default tabs will be “All Users”
and “All Categories”. However, you will be able to filter the queries by selecting either a user or a specific

category. For example, if you wanted to find a query you saved just change the user to yourself and then it
will display only the queries which you have saved.

» Here is an example of what the page should look like when the user is changed to InspectTech. Now

only the saved queries saved when InspectTech was logged in are available to view. You can either
‘run”, “edit” or “delete” any one of these queries.

e IOWADOT
sivs B ® Bridge and Structure Inspection Management System

Stnueare ksrsary and lasgectien Managemees Syiten

Monday, May 03, 201
Messages: 0 new (view

Quick Select: Type asset name here
Main GIS Query System Reports Administration Dashboard Help | Find asseg
Deck and Substructure Rating [ Clear Query ] I Run Query ]
Text Description:(All assets where field 'NBI 058 Deck: Rating' < '4' AND All assets where field 'NBI Sub: Rating' < '4")
Enter Query Criteria Load a Saved Querv
Additional Filters User: User, InspectTech -

Query Category: All Categories ~

Select Display Columns

Save Query Dack and Substructure Rating Run |Edit | delete

Load Existing Query

3. If you make any changes to the query or add new information you must save it again. When you go to the

Save Query tab there will be a section displaying the query title and will have an option to “Save Query
Changes”. Click that to save the updated query.
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How to Show Queried Assets on a Map:

1. After the query returns the results there are several options for viewing the output. One of the options is
viewing the returned assets on the GIS map.

2. To show the queried assets on a map start by scrolling to the bottom of the page where the query results are
located. Find the option called “Show Assets on a Map” and click on it. This will open a new internet tab
and will take you to InspectTech’s GIS Map feature.

3. From here you can zoom in and out of the map to view where all the returned assets are located.

> Here is an example of what the queried assets shown on a map should look like. Note: This is the
same exact feature as the GIS, but the assets are only those which were returned by the query.
Note: Only those assets with entered coordinates will be shown on the map. There was a total
0f158 bridges across the state returned during this query.

—\ IOWA DOT Monday, May 03, 2010
SIIMS "‘= &y Bridge and Structure Inspection Management System Messages: 0 new (view)
brucmare vvaraaryand Insgectien Managemant Spiten - h
Quick Select: VP2 asset name here
Main GIS Query System Reports Administration Dashboard Help | Find asse
Count: 158 Print | Toggle Controls | Information Street View
. , N = =
[ egeen { e e [ map [ satelitt | Hybrid [ Terrain | WELLS 761915
R Risine ; el Mériginér ‘\/w Pete
o Watettawn Miear;ois) Ooodbry L O g / Parent Asset: APPANOOSE
Hogon Bumsuile { . AT S Bm}f Bridge ID: WELLS 761915
N Rosnester 54 5 ot FHWA Number: 063630
Mighei Y Y- 5 lI Asset Type: Bridge
. FondduLao - Sheboygant o NBI 008 Structure No.: 063630
Madison  Milwaukee | 5
o Q |
“Yanktono-, ey Kenoshal | Holland® |
\ Roc;ford O_W;kelgan
Nogolk '“\_ Elgino QPalatine Kalamazoo
% 6 Aurora © OI_C-ITIIC_EQO & ] ]
Fremonta @ .l Jt:_liiro ‘Fgw South ElendF( Go to Bridze Detail Page
Grand lsland : Galesbu P I3
. Keag‘e;an ol L'”3°'” { 0 @ aleg::g v U v !G" Zoom Map to Bridge
Has?mgs \r Paoria QBloomlngT.on Kol:gmo
(75) 5 illinois_ Shampaion =ee  indiana
P 2
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How to Export Query Results to Excel:

1. Another option for the query results is exporting the report into an excel file. This is very useful because you
are able to manipulate the data any way you like and make the report look according to your preference.

2. Begin by scrolling down to the bottom of the page where the query results can be found. Find the option
called, “Export Results to Excel” and click on it. This will automatically generate an excel file with all the
assets pulled from the query.

3. From here you can save the excel file and arrange/format the data any way you want.

> Here is a screenshot of where you can find the “Export Results to Excel” button.

Search Results: 158 results found.

[ Edit Results H Show Assets

on Map ]l[

Export Results To Excel ] [

Export Results To CSV

]

007670
010310-010300
01231

07036
08233700 I15
1022
105-330220

106
108-180530
11298
11301
13052
13062
136-180470

142

MW M o W W W w N w W wul oo w w

147-180340

Update Field NBI 058 Deck: Rating ~ to

NBI 058 Deck: Rating

MW M o W MWW N W NN e—m

NEI 060 Sub: Rating
007670
010200
320260
011280
157800
ooo040
330220
180570
1805390
319050
3190390
318320
318330
180470
331130
180340

M NBI 006 Features Crossed i

DRAINAGE

BEAR CREEK

WOLF CREEK

WOLF CREEK

COON CREEK

OVER CC RR
CHIPPEWA CREEK
WOLF CREEK

WOLF CREEK
BRANCH IOWA RIVER
BRANCH IOWA RIVER
SUGAR CREEK

IOowWA RIVER

BIG CREEK

BUCKEYE CREEK

5. BIG CREEK

m

m

Conditions of Use

© InspectTech 2010
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How to Export Results to CSV:

1. The third option is exporting the query results to CSV. This is a common format supported by many
applications.

2. Inorder to export the results to a Comma Separated Value file, scroll to the bottom of the page where the
returned results are located, and click on the button labeled “Export Results to CSV”.

P
Search Results: 158 results found.

[ Edit Results ] I Show Assets on Map ] [ Export Results To Excel ] [ Export Results To C3V —
Update Field NBI 058 Deck: Rating ~ to

possitome |  WorossveckiRuting |  Nelososuetng | FuwAmumber | NoioosFestuescroses ||
007670 3 2 007670 DRAINAGE ‘E
010310-010300 3 3 010200 BEAR CREEK m
01231 0 0 320260 WOLF CREEK

07036 0 0 011380 WOLF CREEK

08233700 115 3 3 197800 COON CREEK =
1022 3 2 000040 OVER CC RR

105-330220 3 3 330220 CHIPPEWA CREEK

106 2 2 180570 WOLF CREEK

108-180590 3 3 180530 WOLF CREEK

11298 3 3 319050 BRANCH IOWA RIVER

11301 3 2 319090 BRANCH IOWA RIVER

13052 3 3 318320 SUGAR CREEK

13062 0 0 318330 IOWA RIVER

136-180470 2 2 180470 BIG CREEK

142 3 3 331130 BUCKEYE CREEK

147-180240 2 2 180240 S. BIG CREEK il

Conditions of Use © InspectTech 2010
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How to Use the Picture Search:

The picture search is a new feature in version 5.1 which enables users to search through every photo in the software
by date and/or file description. This can be useful a variety of ways as the query only returns assets and their
pictures which meet the description and criteria entered. The user can save the query and upload it again for future
use as well as click on the link in the results to be directed to the bridge detail page.

1. Start by selecting the “Query” tab on the navigation menu and then choose “Picture Search”. The picture
search will look similar to a basic query, as the tabs on the left are the same. Choose the dates to filter the
pictures appropriately, and if necessary, add a file description. Enter any criteria or additional filters to the
search and then click “Run Query”. The results will generate at the bottom of the page. Note: The default
setting is 50 pictures per page, so there may be more than 1 page.

» For example, suppose a user wanted to find all pictures in the software which contained the word
“crack” in the file description from April 1, 2010 to May 10t, 2010. Here is a screenshot showing
what the picture search looks like as well as an example of the results generated.

Bridge and Structure Inspection Management System

’_\ IOWA DOT
SIIMS = ¥
inucors sty e espcten Managermne Sy N
inspectiech
Mtain GIS Qluery Systermn Reports Administration Dashhoard

Help ‘

Tuesday, May 11, 2010
Messages: [ new {view

Quick Select: Type asset name here

Find aszet

File Search: Report Query

Enter Picture Filters
Enter Guery Criteria
Additional Fiters
Save Query

Load Existing Guery

File Date: | pyom; [n4/01/2010] 2

To: |05/10/2010|

File Description: crack

[ Clear Query H Run Query

Search Results: 18 results found.

County Bridges - HANCOC

County Bridges - HANCOCK | LIBERTY 4470

LIBERTY 4470 P

County Bridges - HANCOCK | LIBERTY 4470

Photo | 04/30/2010 |Top of Piling Cracking and South end of Pier cap broken off.

Link to transfer user to
the bridge detail page.

oto | 04/30/2010 |Crack on top of East Pier Piling on South side

Photo 04/30/2010 |South West Wing Post Wall all Cracked up
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How to Run a Summary Report:

1. Start by clicking on the “System Reports” tab along the navigation menu.

2. Alist of summary reports will upload and will be available to run. These are predefined reports which are
specific to lowa counties, cities and districts. There are 8 total reports available including; Inspection Due,
Fracture Critical, Underwater, Special Inspection, Past Due, Next Two months, and Submitted for Approval

reports.

3. Results of the reports can be narrowed by parent asset, which is demonstrated in the screenshot. For this
example, we will run a Facture Critical report for Adair County. Also, the output type is changeable. PDF is
the default setting; however, it can be changed to spreadsheet or HTML.

StiscEare bwaisary and spextien Managemies Spiten

IOWA DOT

SHM"&Bridge and Structure Inspection Management System
inspectiech

Main GIS Query | System Reports ‘ Administration

Dashboard Help |

Monday. May 03, 2010
Messages: 0 new (view

Quick Select: | [VPe asset name here

Find asse&

Summary Reports

Parent Asset All Assets =-All Assets -
Qutput Type: PDF - E-City Bridges
. -County Bridges
Reports [ P B by Bridg
=-State Bridges
InspectionDue InspectionDue run reg . -
=District 1
FracCrit FracCrit run reg P .
=District 2
Undervater Underwater run reg District 3
SpeclnspN SpeclnspN un re HET- SN S e
SpeclnspY SpeclnspY run report
PastDue PastDue run report
Next2Mos Next2Mos run report
SubmittedForApproval | SubmittedForApproval |run report

© InspectTech 2010

4. Choose Adair County from the tree search and click run report next to “Fracture Critical”. A new page will
upload and the report will be generated in a PDF format. From here the user can view, print or save the

report.

» Note: There may be a pop up blocker which prevents the report from generating. If this occurs
please refer to the last page of the manual to view the directions on how to change your security

settings.

» Below is a screenshot of a fracture critical report for Adair County in PDF format.
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How to Use the Field Organizer:

1. Field Groups are a useful way to organize similar or commonly used fields that may be located on different
forms in a single, easy to find area.

2. When conducting a query, there are a few different ways to find the field/fields you need. One of those
ways is by the “Field Group”. The “Field Organizer” is the tool used to create and organize those fields into
groupings.

3. To get to the “Field Organizer” start by going to the “Administration” tab on the main bar tab. Scroll down
and click on “Field Organizer”. Here is a screenshot displaying this process:

IOWADOT Thursday, May 27, 2010
SIIMS“E = Bridge and Structure Inspection Management System Messages: 0 new (view)

Tneeary ad especticn Marageenasc Spstom - II

Quick Select: | Type asset name here
Main GIS Query System Reports [ Administration Dashboard Help

Find asset

‘ Field Organizer

Most Recent Bridges Accessed: Audit Report
M Bridge Detail Fields Administration

District 3: 2466.35030 Wossagas \
Masonville: COFFINS GROVE-008160 i

DELAWARE: COFFINS GROVE-362566

District 6: 5717.0R380

Security
System Administration
Create Profiles

Most Recent Inspection Reports Sub
CRAWFORD: MILFORD-128980 (¥iew PDE of i|
CRAWFORD: MILFORD-128851 (¥iew PDF of i
CRAWEORD: MILFORD-128911 (View PDF of i
CRAWEFORD: MILFORD-128810 (View PDF of i
CRAWEFORD: MILFORD-128820 (Ziew PDF of i

Users List

Merge Reports

COFFINS GROVE-141980 EL

4. From here you will notice four distinct sections; “Choose a Field Group”, “Group Details”, “Fields that are
part of this “Field Group”, and “Fields NOT part of this Field Group”. These sections are used to manage
the “Field Groups” which appear in the queries.

5. The first section is “Choose a Field Group”. This is a listing of all the field groups which currently exist in the
system. You are able to add a new field group by clicking on the “Add Field Group” button at the bottom of
the section. This section also allows you to select the field group, which uploads the appropriate data into
the other 3 sections. This allows the user to view the details about the group or make the necessary
changes.

» Here is a screenshot of what the “Choose a Field Group” section looks like. It is highlighted in red.
For this example, the field group of “Above Deck” has been chosen. In the other 3 sections on the
page, the data for the group “Above Deck” will appear.

’ ‘ lowa Department Page 35
% -
‘e Of Transportation



SIIMS =‘=‘= SlMMS Mana er 5 1 iIISIlect ech
Structure Inventory and Inspection Management System g ]
IOWADOT Thursday, May 27, 2010
SIIM‘S'%E - Bridge and Structure Inspection Management System Messages: 0 new (vew )
inspect’ech Quiee Selct: Ty setvame ore
Main GIS Query System Reports Administration Dashboard Help |

Find asset

Choose a Field Group:

Select Basic Information

Group Details:

Gi
XTOUP b ic tnfarmation
Name:

Access: @ This field group can be seen by all

users

_ This field group can be seen only by

me

Fields that are part of this Field Group:

Filter Fields:

Fields NOT part of this Field Group:

Filter Fields:

6. The next section is directly to the right of the first section. It is the

“Group Details” section and is highlighted

in green in the above screenshot. This section displays the “Group Name” and gives the manager the
option to assign the “Access Level” of the field group to either be seen by all users or to be private and only
seen by the creator. Note: You must click either “Save” or “Delete” for the change to work.

7. The third section is called “Fields that Are Part of this Field Group” and is highlighted yellow in the
screenshot. This section will display the “Field Name” (left side) as well as the “Field Description” (right
side) of all the fields that are part of that particular group you chose in the first section. The purpose of this
section is to have the ability to view all the fields that are found in this group as well as have the ability to
remove fields that you no longer want as part of that group.

8. Notice in the screenshot below that there is a filter option that allows the user to easily locate a field they
wish to remove. Simply type in the field number and click the “Filter” button to go directly to that field. The
filter option is most useful for groups with large numbers of fields.

9. Locate the field/fields you want to remove from the ‘Field Group” and click on the check box to the left of the
‘Field Name”. After all the fields you want removed are selected, click on the “Remove Selected Fields”
button at the bottom of the section.

10. The last section of the “Field Organizer” is the “Fields NOT Part of this Field Group” and is highlighted in
blue. This section displays all the existing fields that are not part of the “Field Group”. The purpose of this
section is to give managers the ability to add certain fields to the group. These fields are displayed on
numerous pages and the manager is able to use the filter option to quickly find the appropriate field/fields to
add to the group. As you can see from the screenshot, there is the option to “Select All” or “Deselect All”
fields. When you have selected all the fields you want add, click on the “Add Selected Fields” button.
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How to Run an Audit Report:

1. Start by going to the “Administration” tab on the navigation bar. Scroll down and click on “Audit Report”.
The “Audit Report” provides two distinct types of audits reports for managers. One is “Asset and Report
Changes” and the second type of report is “User Access”.

» This is a screenshot of what the “Audit Report” page looks like with the available choices. Go to
the “Report Type” drop down and select between the two options. Note: The setup of this page
depends on the report type chosen. The setup in this screenshot is for the “Asset and Report

Changes”.
IOWA DOT Tuesday, May 04, 2010
SIIMJS.% =& < Bridge and Structure Inspection Management System Messages: 0 new (view |
sinumane brsprary and laspectien Managimes Spiten - n
Quick Select: VP2 as5et name here
Main GIS Query System Reports Administration Dashboard Help | Find asse!
Audit Report
Report Type: Asset and Report Changes -
Changed Date: Asset and Report Changes
" |User Access
To: G
Inspector Name: -
Asset Name Contains:
Changed Object Contains:
Report Date:|  prom: iz
To: G

Conditions of Use © InspectTech 2010

2. The “Asset and Report Changes” generates a report that tracks all changes between defined dates, on any
asset and its reports. A manager can additionally run an audit report specifically by inspector to see what
they have changed on a report and when the change was made. If any field is left blank then it is not used
to limit results. The user can also limit the report to certain assets and/or based on only certain
objects/fields being changed. In addition, the user can run a report which does not specify an inspector,
asset, or specific field, but looks at all changes made over a certain time period.

» Here is an example of an audit report that was generated to show all changes made on every
asset between April 26t and April 28th 2010 by all users. Note: This is only one page of the entire
report. The report shows the inspector’s name, the location of the change, the type of change, the
object that was changed, the exact date, the old value, the new value, the bridge’s ID, the FHWA
number, the date the report was created and the date of the inspection.
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Iﬂﬁ:f—: c#_!;:;g Changed Date| Old Value New Value e

S;‘ft:"‘a”' online ‘c’:'::ged Consulting Firm: ‘S‘fgsl’:fglpom Chphoun PASSENA los79s0  |o4/28/2010  |04/28/2010
g;&:""a"' online ‘éf"::ged Est. Remaining Life gfﬁg‘:f‘f’w 3 UASSENA los79s0  |04/28/2010 | 04/28/2010
S:&:""a”' online \éf"::ged Fracture Critical ‘s‘fﬁgfigfm True UASSENA los7ssn  |o4/28/2010 | 04/28/2010
Sg&gma"' online \éil::ged g:iEDBEA FEErE TRIE T 2{?3’,321;?,“ 3/01/2008 |04/20/2010 xg’jENA 097990 | 04/28/2010 | 04/28/2010
Sz&:ma”’ anline \é:I::ged Inspection Date :{gg{ggfw‘ 03/01/2008 |0D4/20/2010 :_":ngNA 097990 | 04/28/2010 | 04/28/2010 L
Dailey, Beth |online ‘é:'::ged Consulting Firm Name ot O s GALVA 132 (187281 | 04/28/2010 | 04/28/2010
Dailey. Beth |online ‘c’:'::ged Signing: Object Markers: Visibility :{gg’:gglpom Good GALVA 132 (187281 | 04/28/2010 |04/28/2010
Dailey, Beth |online ‘éf"::ged Signing: Object Markers: Legibility :f;g‘:gglpo,w Good GALVA 132 |187281 | 04/28/2010 |04/28/2010 |—
Dailey, Beth |online \éf"::ged Consulting Firm: 3f§§figfm gi‘:::'gur”s GALVA 132 |187281 | 04/28/2010 |04/28/2010
Dailey, Beth |online ‘éf"::ged Est. Remaining Life il 26/20108 40 GALVA 132 (187281 | 04/28/2010 | 04/28/2010
Dailey, Beth |online ‘é:'::ged Inspaction Date 4/28/2010 | 0ajo1/2008 |03/23/2010 GALVA 132 187281 | 04/28/2010 | 04/28/2010
Dailey, Beth |online ‘é:'::ged Consulting Firm Name e |E s GALVA 137 (187335 | 04/28/2010 | 04/28/2010
Dailey. Beth |online ‘c’:'::ged Signing: Object Markers: Visibility :{gsl’gglpom Good GALVA 137 (187335 | 04/28/2010 |04/28/2010
Dailey, Beth |online ‘éf"::ged Signing: Object Markers: Legibility :fgsl,:§21poM Good GALVA 137 |187335 | 04/28/2010 |04/28/2010

4 | — I_-‘_-.-”[ = - 3

3. The “User Access” audit report generates a report that shows user's name, any login or logoff actions, and
the exact time of their login. This report can be run to report for a single inspector/individual or it can be run
to report on all activity done between a certain dates. Here is an example of a report generated to see all
activity between April 26" and April 28th 2010. Note: This is only one page of the report and the rest of the
data can be viewed using the numbers at the bottom to navigate between pages.

\ IOWA DOT Tuesday, May 04, 2010]
SIMS 3 R » Bridge and Structure Inspection Management System Messages: 0 new (view)

T T——— - I-l
Quick Select: Type asset name here

Main GIS Query System Reports Administration Dashboard Help | Find asset
=

Audit Report

Report Type: User Access -
Changed Date:|  From: 04/26/2010 iz
To: 04/28/2010 |

Inspector Name: -

Ins or Name Change Location
User, InspectTech anline 4/28/2010 4:14:43 PM
Dailey, Beth online 4/28/2010 4:10:42 PM
Pleinis, Craig online 4/28/2010 4:10:06 PM
Goodman, Betty online 4/28/2010 3:42:55 PM
Lilienthal, Vic online 4/28/2010 3:12:54 PM
Dailey, Beth online 4/28/2010 3:10:32 PM
User, InspectTech online 4/28/2010 2:58:46 PM
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Bridge Detail Fields Administration:

1. “Bridge Detail Fields” are found in several different locations throughout the manager and collector software,

specifically when a user selects and click on an asset. For example, when you select a bridge from the
‘Most Recent Bridges Accessed” list it takes you to that asset’s detail page where these fields are visible.
Another location is the GIS map. The fields found here are controlled by the “Bridge Detail Fields
Administration” and can be edited to display any field the user wants. For example: The textbox in the
screenshot below contains the NBI 008 Structure No. Field, Features Crossed, Facility Carried, Latitude and
Longitude. These are just several of the many fields which can be added to the bridge detail fields list.

IOWADOT
S@Bridge and Structure Inspection Management System

Stnuctate bnvarearyand Iaspection Managemaet Spiten

Dashboard

Tuesday, May 04, 201
Messages: 0 new [ view

Quick Select: Type asset name here
Find assq

Main GIS Query System Reports Administration Help ‘

CHICKASAW: 0061

Parent Asset: CHICKASAW
Bridge ID: 0061

FHWA Number: 110061
Asset Type: Bridge

NBI 008 Structure No.: 110061

NBI 006 Features Crossed: SPRING CREEK
NBI 007 Facility Carried: LOCAL

NBI 16: Latitude: 42.99389371

NBI 17: Longitude: -92.17762153

View Structure on Map
Edit Central Database Values
View Central Database Values Report

View Audit History Report

Manage Security for this Asset

2. To access the Bridge Detail Field Administration page, select the “Administration” tab. Once the page is
opened you will have to choose the structure type. Each asset type has specific detail fields which will
generate when that asset type is selected. To start, choose the asset type from the drop down box. Here is
a screenshot showing what the page looks like when you select a bridge for the asset type.

» Notice: All the current detalil fields that are assigned to the asset type bridge are shown towards
the top of the page, directly under the asset type drop down box. To the left of these fields,
highlighted in blue, are “view/edit” and “delete” options. This is where a user can remove or edit a
detail field from the list. Also, there is an “add new” option right above the displayed fields. If a
user would like to add an additional detail field they can do so by clicking on this text.
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add new

7

view/edit |delete |NBI 008 Structure No.
view/edit |delete |NBI (006 Features Crossed
view/edit |delete |NBI 007 Facility Carried
view/edit |delete |NBI 16: Latitude

view/edit |delete |NBI 17: Longitude

Available Report Fields Displayed Label: NBI 022 owner

Sort by: Field Name - Displayed Fields:
MBI 006 Features Crossed L
NBI 008 Structure No.
NBI 0089 Location m

NBI 027 Year Buitt

NBI 029 Est Ave Daily Traffic
NBI1 041 Open, Posted Or Closed
NBI 043 Main Structure Type
NBI 072 App Rdwy Alig: Rating L 4
NEBI 106 vear Reconst A
NEBI 186: Latitude

NBI17: Longitude
Signing: Marrow: Leginility

m

Signing: Narrow: Visibility
Signing: Object Markers: Legibility

Arrow which transfers the
selected field to the “Displayed
Fields” section.

3. When the user clicks “Add New”, a new section will appear in the bottom area which lists the “Available
Report Fields” as well as the “Displayed Fields”. “Available Report Fields” are all fields which are not
already a detail field. For this example, suppose a user wanted to add the owner of the bridge to the detail
fields list. To do this he/she would go to the “Available Report Fields” section and begin by choosing a
method of sorting the fields, then using the tree search the user will find the field they wish to add to the
details page.

4. Next the user will select the field, which highlights it blue, and click on the black arrow to transfer that field to
the “Displayed Fields” section to the right. Here is a screenshot showing this process. Once the field/fields
the user wants are transferred to the “Displayed Fields” section, then click “Save”. Now the new field/fields
will appear as a bridge detail field whenever you click on any bridge within the system.
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How to Edit an Existing Bridge:

1. An important administrative task is the ability to edit a bridge within the system. A qualified user may log into
the software and edit the asset’s information, such as its name, code, type of structure, its type of report
required, and the status of the structure.

2. To edit an asset start by clicking on the “Manage Assets” under the Administrative tab. Next, choose the
asset you wish to edit from the tree search on the left. Next, click on the asset name so its information will
generate on the right side of the screen.

» Here is a screenshot of what the page should look at this point in the process.

\ IOWADOT Tuesday, May 04, 201
SIIMS‘HE ~ Bridge and Structure Inspection Management System Messages: 0 new (vew
[ strumare bwarvaryasd Inspection Managemant Spiten - I.l

Quick Select: Type asset name here
Main GIS Query System Reports Administration Dashboard Help | Find asse
Manage Assets and User Assignment
=-All Assets “ | Edit Asset: CENTER 16L1
-[Create New Asset] =
&-City Bridges Asset Information
=-County Bridges Bridge ID: CENTER 16L1
--[Create New Asset] FHWA Number: 062310

#-ADAIR Parent Asset: ALLAMAKEE

FH-ADAMS- ADAMS

=-ALLAMAKEE Asset Order:

--[Create New Asset] Asset Type: Bridge -
~03-900125 Default Report Type: I0WACounties -
-~ CENTER 13L1 Asset Status: -
- CENTER 14L1 .
.CENTER 1412 [T This asset is used for summary reporting
- CENTER 14L3 [7] This asset can contain other assets
-~ CENTER 15L1

Copy Asset Save Save and Create More Delete
e [ ) [ | [Delete |
-~ CENTER 16L2

3. Now, enter the information that you need to edit in the first section and click “Save” or “Save and Create
More” if you need to edit more assets.

» Important Note: Some information, such as Bridge Number or Name may additionally be
saved on an inspection form, thus requiring the data to be changed on the form as well.
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How to Create a New Asset:

1. SIIMS Manager gives management the ability to create a new asset as well. First, the user who is creating a
new asset must have qualified permissions and be able to log into the Manager software.

2. To create new assets go to the “Administrative” tab and select “Manage Assets” from the drop down box.
This will open up a page called “Manage Assets and User Assignment”. From there choose the City, County
or District where the asset is located.

3. Next click on the [Create New Asset] which is the first option under each city, county or district. This will open
an area on the right side of the page where you will enter the data to create the new asset.

This is an example of how to create a new asset in District 3.

\ IOWA DOT Tuesday, May 04, 201
SIIM. “=} + Bridge and Structure Inspection Management System Messages: 0 new (view,
T T —— . I-l
Quick Select: ||VD2 3556l name here
Main GIS Query System Reports Administration Dashboard Help ‘ Find asse
== |
Manage Assets and User Assignment
=-All Assets “ | Create new asset for: District 3
~[Create New Asset] = -
#-City Bridges Asset Information
#-County Bridges Bridge ID:
-State Bridges FHWA Number:
----[(?re?te New Asset] Parent Asset: District 3

#-District 1

#-District 2 Asset Order:

C--District 3 Asset Type: Bridge -
~[Create New Asset] Default Report Type: 10WA -
~016150 Asset Status: -
~016161
~016171 [T This asset is used for summary reporting
~-016181 []This asset can contain other assets
~016190

Save Save and Create More
~016200 [
~016210
~016220

4. Now go through and fill out the necessary information, starting with “Asset Name” and don't forget the
checkboxes at the bottom which may apply to some assets. In general, bridges should not have these
checked, but these could possibly be used for new subgroups of bridges. Click the “Save” button when you
are finished or click the “Save and Create More” button if you still have more assets to create.
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How to View and Apply Permissions by User:

1. SIIMS Manager 5.1 enables a qualified user to set permissions for other individuals in the software. Unlike
assigning permissions by role, this limits the permissions to that person only, not the entire group.

2. Start by selecting the “Manage Assets” link under the “Administrative” tab. Find the asset that you want to
assign the permissions too and a click on it. Scroll down and find the section on the right called “View and
Apply User Permissions”. This is what this section should look like:

View and Apply User Permissions for this

User view security for all users
User: Office User, Central -
Permission: Hidden -

ustom Security EY

Asset access level: Hidden -

Report access level: Hidden

I Save User Permissions ]

3. In the drop down box labeled “User”, select the individual you want to set the permissions for. As you can
see from the screenshot, you can also control the type of access level they have on the asset and on the
report. Use the drop down boxes to find the correct access level (full control, read only or hidden) and also
the checkboxes to define what the user can and can’t do.

4. Click “Save User Permissions” to finish.

» Note: Permissions can be set at the individual bridge level or for an entire group of bridges. By
clicking on a parent asset, such as the City, County, or District and checking the “Apply
Permissions to all Child Assets” checkbox, any changes made will also be done to all assets that
fall beneath the parent.
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How to Apply Permissions by Role:
1. Giving permissions to an entire group of users can be done easily and quickly.

2. Begin the same way as applying permissions by “User”, except find the section called “Apply Permission to
Role” instead. This section is just below the “View and Apply User Permissions” section. This is what your
screen should look like:

Apply Permissions to Role

This section is used to apply permissions to all users of the selected role. It does not display
security currently applied to the role.

Users of I0WA v forrole: ALL -

Permission: Administrator «

)

ustom >ecurny

Asset access level: Full Control -
[¥] Users in the role can create child assets for this asset.
[] Users in the role can change security for this asset
[¥] Users in the role can review reports for this asset
Report access level: Full Control -

Users in the role can create inspection reports for this
asset

[T This asset is part of the role's working set of assets.

l Save Role Permissions ]

3. Start with the “Users of” drop box and find the grouping of people that will receive the permissions. If you
wish to give all Cities, Counties and Districts the same permissions select “Apply to all Profiles”. To the right
of the “User of” drop box is the “Role” drop box. Select the role within that specific group that you wish the
permissions to apply. Now choose the type of access levels for the role using the checkboxes.

4. Click “Save Role Permissions” to save and finish.
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How to Archive a Bridge:

1. Archiving a bridge is different from deleting a bridge in that it saves all of the information pertaining to the

bridge for future access, but excludes it from reporting and searching within the software.

2. To archive a bridge select the “Administration” tab from the navigation menu and click on the “Manage
Assets” sub tab. Then select the location of the asset using the tree search on the left hand side of the page

and click on the correct asset.

3. The right hand side of the page will generate with the asset'’s information. Go to the “Edit Asset” section and
choose the “Asset Status” drop down box. Click on this drop down and choose “Archive” from the options

available.

4. Click “Save”.

» Here is an example demonstrating how to “archive” a bridge.

struccare ierasny and lesgection Minasemes Spitem

IOWA DOT

SHM@Bﬂdge and Structure Inspection Management System

Main GIS Query System Reports

Administration

Dashboard Help |

Quick Select: Type asset name here

Tuesday, May 04, 2010
Messages: 0 new ( view )

Find assef

Manage Assets and User Assignment

=-All Assets

- [Create New Asset]
H-City Bridges
=-County Bridges

~[Create New Asset]

=-ADAIR

- [Create New Asset]

--01-000071

--01-365040

--055151

--055241

--055311

056001

056031

058071
74312410

74333693

lam | »

Edit Asset: 01-000071

Asset Information
Bridge ID: [01-000071
FHWA Number: 000071
Parent Asset: ADAIR
Asset Order:
Asset Type: Bridge
Default Report Type: I0WACounties

-

-

[] This asset can contain other assets

Asset Status: ﬁ -

[ Save and Create More ] [ Delete ]
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How to Delete a Bridge:

1. Archiving a bridge will remove the bridge from the active list while keeping the historical records; however,
deleting a bridge will totally remove the bridge from the software, including the historical records. Note:
There is no “Undo!” Once you delete the bridge it is permanently deleted.

2. Go to the main menu and place your cursor over the “Administration” tab. Locate and click on the “Manage
Bridges” sub tab. Now, select the location of the bridge using the tree on the left hand side and click on the

bridge you wish to delete.

3. Click the “Delete” button in the bottom right hand corner.

[strusmare iesrnary and laspection Managemest Spizem

IOWA DOT

Main GIS Query System Reports

Administration Dashboard

Help |

SHM&Bﬁdge and Structure Inspection Management System

Tuesday, May 04, 2010f
Messages: 0 new ( view )

Quick Select: Type asset name here
Find asset
—|

Manage Assets and User Assignment

lﬁa‘ lowa Department
e Of Transportation

E-All Assets | Edit Asset: 01-000071
- [Create New Asset] B
- City Bridges — | | Asset Information
5 County Bridges Bridge ID: [01-000071
g----[Create New Asset] FHWA Number: 000071
-ADAIR Parent Asset: ADAIR
--[Create New Asset]
--01-000071 Asset Order:
--01-365040 Asset Type: Bridge -
~055151 Defanlt Report Type: I0WACounties -
055241 Asset Status:
--055311
--056001 N
056031 [C] This asset can contain other assets
--058071
Copy Asset Save Save and Create More Delete
| [ED] (it
74333693
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How to Add a New User to SIIMS 5.1:
1. Begin by going to the “Administration” tab. From the list that appears choose “Security”, then “Create and

Edit Users”. This will open a new page called’Manage Users”. From here you will be able to add a new user
to the system.

> Note: This new account is strictly for users logging directly onto the software and who are
bypassing lowa’s A&A login.

2. Start filling in the new user’s information. Note: The user being created will be able to change their password
at a later time. You can select the user's “Role” from the drop down box. Also, you may check the box next
to “Copy asset permissions from another user” to choose the account whose permissions are the exact same

as the new user’s. This will save time assigning permissions one by one.

inspect’ech

4. Remember to click “Save”.

> Here is a screenshot of this process:

\ IOWADOT Tuesday, May 04, 201
. ; i Messages: 0 new (view
SIIMS 38 & $ Bridge and Structure Inspection Management System =]
T —— i
inspectiech
Quick Select: Type asset name here
Main GIS Query System Reports Administration Dashboard Help | Find assel
Manage Users
Filter by members of: Save
- First Name:
Abbott, Mary E J o
Ahart, Danie| Last Name:
Akes, Steven Member Of:
Allen, lona Role:
Amelon, Nick .
Andersen, Tom Email Address:
irjmand, Ogla Address 1:
rmstrong, James
Ashley, Dan Address 2:
Assman, Paul Address 3:
Bailey, Kurt i
Ball, Edie City:
Baltes, Jeff State: ~ Zip Code:
Barrett, Dave _
Bell. Tammi Phone Number 1:
Belzer, William Phone Number 2:
Bergmann, LeRoy - o
Organization:

» Note: The username is automatically created by the system. It creates the username as the person’s

first initial and last name. In the event of two similar user names such as, Joe Smith and John Smith,
the usernames are automatically incremented. (i.e. jsmith2)

A
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How to Edit/Delete a User’s Account:

1. Begin by going to the “Administration” tab. From the list that appears select “Security”, then “Create and Edit
Users’”.

2. This will open up a new page called “Manager Users” and this is where you can edit or delete users from the
SIIMS software.

3. Select the “User” that you wish to edit from the list on the right. Then make any of the necessary changes to
that user’s settings. Don't forget to click “Save”.

4. If deleting a user, select the name from the list and click the “Delete” button on the right side of the page.

» Here is a screenshot showing how to edit or delete a user’s account.

inspect’ech
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\ IOWA DOT Tuesday, May 04, 201
. N : : Messages: [ new [ view
SIIMS 1 = $Bridge and Structure Inspection Management System
strumare isaraary and lisgectien Managemaet Spizen - t II
Quick Select: | |Vpe asset name here

Main GIS Query System Reports Administration Dashboard Help ‘ Find assel
Manage Users

Filter by members of: hd

User, InspeciTech - First Name: InspectTech

User, Test

i Last Name: User

User2, Test

Valline, Tom Member Of: 10WA R

Van Dusseldorp, Michael User Name: inspecttech

Van Winkle, Randy =

VanBuskirk, Christy Role: InspectTech Administrator R

\Vfange,vﬁodnﬁ_ - Email Address:

anderWert, Michae
Waddingham, John Address 1:
xaii: E"Ianh | Address 2:
ard, Michae

Waugh, Dennis Address 3:

Weigel, Joe Citv-

Welper, Robert ) .

Wielenga, Libby 3 State: ~  Zip Code:

x?:ey, jR Phone Number 1: -

iley, Jan -
Y. Phone Number 2: v
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How to Manage Roles (Edit Existing/Create New):

1. Begin by selecting the “Administration” tab and clicking on “Security”. After that choose the “Manage Roles”
option which will give authorized users the ability to edit the current roles and also create new roles.

2. The “Manage Roles” page will contain a tree search on the left side which has all the current roles within the
organization. There will also be a “Create New Role” option. Click on either an existing role or create new
role and begin editing/typing in new information in the area to the right

» This is an example of how to edit the role of FHWA. Please Note: The “Create New Role” link is
identified in the screenshot with an arrow.

IOWA DOT Tuesday, May 04, 2010}
SIIMS B % S Bridge and Structure Inspection Management System Messages: 0 acw (viex )

Struccare basaen ry and Insgection Managemeet Spizem

Quick Select: ||VP2 asset name here

Main GIS Query System Reports Administration Dashboard Help ‘ Find asse}
Manage Roles
= Roles / Edit Role: FHWA Save || CopyRole | [ Delete
--[Create New Role] )
- ALL Role Name: FHWA
-~ Administrator o - ;
Description: Ready only access to all forms including QC.
--Data Entry
- FHWA

--General Access -
~InspectTech Administrator

This role is enabled

Load Rater
- Owner Users Assigned to this Fliowa
--Program Manager Rale [¥]Monk, Curtis
--Read Only B [J1owa

SI&A [ Monk, Curtis

Team Leader

4. Notice you are able to edit the “Role Name”, its description and the users assigned to this role. Also, you
have the ability to “Copy Role”, which will make a copy of the role and its permissions. This can be useful
when you want to create a new role that is very similar to an existing one.

» When creating a new role you are entering all information in except for the “Users Assigned to this
Role”. You must save the role first, then go to each user and individually assign them to this new
role under “User Management”.

5. Remember to click “Save” when you are finished editing or entering a new role.
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Forms Security:

1. Select the “Administration” tab then the “Security Tab”. Select the “Forms Security” option from the available

list. This will open a new page.

2. Next, use the tree search to locate the exact “form”.  Once you find the correct form double click on it to

open the form details page in the area to the right of the tree search.

> Here is a screenshot of this process:

Strustars Wrsanary and lnsgectien Managemant Spinem

IOWA DOT

Main GIS Query

System Repors

Administration

Dashboard

Help |

SHM‘S’%} +» Bridge and Structure Inspection Management System

Quick Select: | VP2 3558t name here

Tuesday, May 04, 201
Messages: 0 new [ view

County Field Data
--Report Info

#-Channel Profile
H-IOWASystem

rit Finding/Load Rating/Suppl.

upplementary Inspection Information

ALL

Form Access Level: Full Control ~

Fields: There are no
securable fields on this

form.

\

Find assef
Form Security
FFIOWA .. .o Role:
E-IOWACounties Form: Critical Finding Save

-

N\

3. Each role has a certain access level to a particular form. For example, the above screenshot shows
everyone’s access level as “Full Control” for the Critical Findings form. You are able to change the access
level for each particular role by each form.

» For example, if you wanted the role “Inspector” to only have “Read Only” access to this form you
would change the “Form Access Level” to “Read Only” by using the drop down.

4. Click “Save” when you are finished.
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How to View Asset Permissions by User:

1. Start by selecting the “Administration” tab. Choose “Security” from the list and click on “View User Asset
Security”.

» These include the ability to see a specific user’s permissions across multiple assets or viewing a
single asset and seeing the permissions for all the users on that asset.

2. Begin by either using the drop down to select a user or the tree search to choose the correct asset you want to
view. For this example we will search for a particular bridge and view all users associated with it.

‘\ IOWA DOT Tuesday, May 04, 2010)
. N i i Messages: 0 new [ view )
SIIMS ' & ¥ Bridge and Structure Inspection Management System
[ Stnuctare brwanary and lespextion Managemaet Spiten - t h
Quick Select: Type asset name here

Main GIS CQuery System Reports Administration Dashboard Help | Find assef
[Choose user to view asset permissions: user3, test -
Find an asset No asset filter currently applied.
[ AlAssets

e

City Bridges
[z} County Bridges
[ ADaR
01-000071
01-385040

L1S-LYTI

Conditions of Use & InspectTech 2010

3. After selecting the bridge click “Show Results” to see all users’ permissions associated with this bridge. The
user also has the option of choosing a specific person from the drop down box to view only their permissions for

this bridge.
- Asset - 1| . - . .
User Parent Asset Create Child | Change Review Report Create Working |Edit
Asset Name Access ; _
Name Name Level Assets Security Reports Access Level | Reports Set Permissions
user3, | BLOMINGTON DECATUR. Read Only  |False False False Full Control | True True Edit
test MO612
;’:;‘3 RICHLAND D1735 | DECATUR Read Only  |False False False Full Control | True True Edit
;‘;:3 CENTER F2610 DECATUR Read Only |False False False Full Control | True True Edit
;’:;‘3 G-4658 DECATUR Read Only  |False False False Full Control | True True Edit
;:;‘3 GRAND RIV H0820 |DECATUR Read Only  |False False False Full Control | True True Edit
;’:;‘3 FAYETTE Z3027 DECATUR Read Only  |False False False Full Control | True True Edit
l‘;f WOODLAND J2042 |DECATUR Read Only |False False False Full Control | True True Edit
;’:;‘3 HIGH POINT E0058 | DECATUR Read Only  |False False False Full Control | True True Edit
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How to Manage Tasks within Certain Roles:

1. A qualified user may manage what tasks any role can perform in the software. To manage tasks begin by
selecting the “Administration” tab, then “Security” and finally click on “Task Security”.

2. This will open a page that will allow a qualified user to choose what tasks each role can perform or will have
access to view.

> Here is a screenshot of the Manage Tasks page. In order to give a specific role the ability to
perform a task all you have to click on the checkbox or uncheck to deny access. For this example,
we will observe the role of Data Entry:

\ IOWA DOT Tuesday, May 04, 201
SHM‘S‘ﬁggsﬁdge and Structure Inspection Management System Messages: 0 new (view

Sugst ey asdesgecion Mamgemee spzen i h
Quick Select: | Vpe asset name here

Main GIS Query System Reports Administration Dashboard Help | Find asse

Manage Tasks

Roles: Data Entry - | Save

[T Users of this role can submit reports for approval

[T] Users of this role can submit reports that are awaiting approval to other users
[1Users of this role can submit reports that are awaiting approval to other users when assigned to another user
[[]Users of this role can approve reports

Users of this role can submit reports to the manager

[C1 Users of this role can view audit reports

[T Users of this role can create and edit users

[[1 Users of this role can create and edit roles

[C1 Users of this role can create and edit assets

[1Users of this role can assign form and field security to roles

[[] Users of this role can assign task security

Users of this role can access in progress inspection reports

3. Go to the drop down box and choose the role which you wish to manage.

4. Now, click on the checkbox next to the task in which you want that role to be able to perform. Click on the box
again if you want to uncheck the box.

5. Remember to click “Save” in order to save all changes.
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Executive Dashboard:

The Executive Dashboard is an excellent way to see a status overview of all city bridges, county bridges, state
bridges or all assets throughout the state of lowa. It provides users with summary information in visual graphs and
charts making analyzing the data easier and more efficient. With the Dashboard, users get percentages, averages,
and other critical information from the most recent data with a click of a mouse.

1. Click on the Dashboard link which is located on the navigation menu.

2. Click on the drop down next to bridge group and choose the group you want to see the dashboard to generate.
The choices are “All Assets”, “City Bridges”, “County Bridges”, or “State Bridges”. After you choose you will
see a loading symbol and it may take a few seconds. The summary will generate in the section below. The
screenshot is the overview for all county bridges in the state.

» The Dashboard’s output focuses on 4 major categories which helps describe the condition of the
assets. These fields are deck condition, superstructure condition, substructure condition and

posted bridges.
IOWA DOT Tuesday, May 11, 2010
SIIM‘-S‘%'\ - Bridge and Structure Inspection Management System Messages: 0 new (view)
inspectiech
Quick Select: | [YPe asset name here
Main Gl3 Query Systern Reports Administration Dashboard Help ‘ Find asset
Bridge Group: EEENEHREES ©
Deck Condition - (58) Overall Condition Superstructure Condition - (59) Overall
Rating Condition Rating

5000

4500
4000 4
3500 4
3000 4
2500 4
z000 +
1500 4
1000 4

s00 4

4000

2745 (14 %)

3000

2000

1287 (7 %)

1044 (5 %)
1114 (6 %)
760 (4 %)

1000

37 (0 %)

15 (0 %)
205 (1 %)

41 (0 %)

9 (0 %)

59 (0 %)
203 (1 %)

o 4

R ERCES)

[t} 2 3 4 5 ] 7 g 9 M 0 1 z 3 4 5 3 7 8 9 M
Ratings Ratings
Substructure Condition - (60) Overall Posted Bridges

Condition Rating

17000

14646 (63 %)

4000
3500
3000 4
2500
zooo 4

woo0 |
EEL

2283 (12 %)

)
)
o
-
@
o
o
o1

1059 {5 %)
1201 {6 %)

1500 4
1000
s00

6600
250 7

159 (1 %)

49 (0 %)
13 (0 %)

Ratings

@ InspectTech 2010

Conditions of Use
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IE Security Settings:

If you are having trouble generating output into a PDF, Excel spreadsheet or HTML file then you may have to adjust
your |E security settings.

1. To adjust your |E security settings begin by going to the “Tools” tab at the top of your internet browser.

2. Scroll down and

select “Internet Options...”

from the list of choices.

3. This will generate a pop-up window and you will need to choose the “Security” tab and select the proper zone
(usually internet). Then click the “Custom Level” button.

4. Scroll down to the Downloads section and under “Automatic prompting for file downloads”, select “Enable”.

» Here are some screenshot to provide guidance:

- Bridgelnspect Manager -

File Edit Wiew Favorites
Q- O [1
Address (] httpsisims iowads
——

SIIMS W = %

Stnucsse tassey sad pcticn Msnsgemaet Syitem

Microsoft Internet Explorer.
SN Help
Mail and News
Pop-up Blocker

LJd 3

EEX
’r’

Manage Add-ans...
Synchronize, ..

A4 ‘ Links

Windows Update

Windows Messenger
Diagnose Connection Problems. ..

Internet O

IOWA DOT

nd Structure Inspection Management System

I Main GIS Query

System Reports Administration

Dashhboard

Help ‘

Tuesday, May 11, 2010
Messages: 0 new { view

Quick Select: Type asset name here

Find asset

Summary Reports

Parent Asset: |8l Assets

OwpnType oo

Reports:

InspectionDue
FracCrit
Underwater
Speclnsph
Speclnspy
PastDue
Mext2Mos

SubmittedForApproval  SubmittedFordpproval | run report

hoport ———— Joescrotn | |

InspectionDue
FracCrit
Underwater
SpeclnspM
Speclnspy
PastDue
Next2Mos

run report
run report
run report
run report
run report
run report
run report

Internet Options

General | Secuity | Privacy | Content | Conrections | Pragrams || Advanced

Select aweh cortent 20ne to specity its securty settings.

® €@ 09

[Internet] Localintranet  Trusted sites  Restricted

Internet
This z0ne contains allWeb sites you
hawen't placed in other zonss

sites:

Security level for this zone

Custom
Custom settings.
~To change the settings, click Custom Level
-To use the recommended settings. cick Default Level

[ CustomLevel.. | [ DeloukLevel |

Settings:

Security Settings
Enable

S

3 Dovnloads
@ Autarmatic prompting Faor file downloads
Disable

< e 1

[ File down\oad

8 Disable

Enable
=% Font: download

Disable
Enable

=

1>

Prompt

£

Reset custom settings

Reset toi | Medium vl[ Reset ]
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